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OGC Has Reviewed 


5 November 1970 


MEMORANDUM FOR: Administrative Officer, O/DCI 

SUBJECT: Equal Employment Opportunity Program 

Report to the Civil Service Commission 


1. You have requested this office to respond to a number 
of questions directed to the Agency’s goals and responsibilities 
under the Equal Employment Opportunity Program. 

Z. In the history of the office only one woman and one 
negro have been interviewed for a legal position on my staff. 

In recent years, the office has participated in the Civil Service 
Commission's briefing sessions for its summer law student 
intern program. This year approximately 40 students expressed 
am interest in meeting with my staff for briefings on the operation 
of the Agency and the office. Several women and a number of 
negroes were among those who sat in on our briefing. None, 
however, expressed any specific interest in employment in this 
office or in the Agency generally. 

3. Basically, it has not been our practice actively to 
recruit from outside the Agency. We have found that the number 
of highly qualified lawyers employed in the Agency in other capac- 
ities but who want to return to the law makes external recruitment 
unnecessary. We are always willing, however, to interview any 
applicant with the necessary legal background who applies for any 
vacancy in the office. 
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4. I expect that our participation in the Civil Service 
Commission's summer intern program will begin to generate 
applications from young, recent law graduates, and we will 
make every effort to interview them. We would welcome 
minority candidates or women in this group. 


s/ 

LAWRENCE R. HOUSTON 
General Counsel 

OGC: JBU:LRH:jeb 
OGC chrono 

subject EQUAL EMPDYMENT OPPORTUNITY 
JBU signer 
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6 October 1970 


MEMORANDUM FOR: General C ounce 1 

Le g i s 1 utive Counsel 
Inspector General 
Director of National Estimates 
Deputy to the DCI for National 
Intelligence Programs Evaluation 
Director, Planning, Programming and 
Budgeting 
Cable Secretariat 

SUBJECT : Information for the Equal Employment Opportunity 

Program Report to the Civil Service Commission 


1. The Agency is to provide the Civil Service Commission with a 
stum ; 3 report of its Equal Employment Opportunity Program at the end 
of November 1970. This report will be as specific as possible and will 
concern the Agency's EE0 goals and responsibilities. For your informa- 
tion, attached is a copy of a brochure indicating the direction the Civ 
Commission is taking regarding employment at lower levels. 

p. hi order to complete this report, the Director of the Equal 
Employes' Opportunity Program, Mies Ruth E. Gillard, is reap -out .i.ng ln- 
forRiar.io: on actions, practices, programs, or progress in urn Eft fie i a 
Tiie following is an example of what is being requested: 

Resources: Have any personnel been assigned specific 13-JO 
responsibilities or jobs, or received any training or in- 
struction pertaining to administration in this field? 


Recruitment: What special or conscious effort has been made to 
find or consider minority candidates or women in externa; or 
lateral recruitment efforts undertaken directly by your direc- 
torate? 

Utili zation of Present Skills : What actions or programs have been 
undertaken to examine or discover unused employee capabilities 
among minority groups and women, and to utilize them? 
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Upward Mobility: What special or conscious effort has been made 
to"" identify” and consider minority employees and women for 
training related to higher positions (e.g., substantive, 
supervisory, management, mid-career courses); 
appointments, e.g., to committees, boards, task forces; 
promotions (both in grade and position) : 
riaisTgirifnent s (lateral, as well as vertical, which might 
place the "employee on the higher ladder) . 

Supervisors and Managers: What specific actions have been taken 
to keep your line of command officers informed of the EEO 
program and acquainted with employee rights under it, e.g., 
no reprisals for seeking counsel or lodging complaints? 

Have heads of offices given instructions to further this pro- 
gram; or evaluated supervisors for their actions in this field? 
What steps are taken to keep employees informed of this pro- 
gram and their rights under it (e.g., does each individual 
employee actually receive the EEO Notice and have access to 
it thereafter)? 

' Evaluation and Reports: What special measures are used to evalu- 
ate the status of minority employees and women and the measures 
taken to ensure equal opportunity and imporve status: what 
reports are made on progress in the several fields? 

• . Will you please respond to the questions in paragraph 2 as uhey 
app_L co your office or staff and forward the response to AO/DCI by 6 _ 
November I 970. AO/DCI will compile the responses and send one report for 
the 0/DCI area to the Director of the Equal Employment Opportunity Pro- 
gram. 


25X1A 

Administrative Officer, 0/DCI 


Attachment 
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